
Here’s a sample letter you can customize to share with your employer to solicit support for your 
attendance. 
 
 
Hi [MANAGER’S NAME], 
 
I’d like to request your support to attend the BLACK ENTERPRISE XCEL Summit For Men, 
taking place Oct. 21–23, 2026, at the Hyatt Regency Grand Cypress in Orlando, Florida. 
 
The XCEL Summit for Men is the nation’s No. 1 conference focused on advancing the leadership, 
excellence, and professional development of men. The three-day experience brings together 
professionals, executives, entrepreneurs, and industry leaders for professional development, 
networking, and conversations designed to accelerate career and business growth. 
 
With your support, attending XCEL would give me the opportunity to: 

• Gain leadership strategies and industry insights I can bring back to our organization. 
• Participate in professional development focused on career and business growth. 
• Learn directly from accomplished executives and industry leaders. 
• Build valuable relationships with professionals across industries. 

[PERSONALIZE: Highlight a session, speaker or topic that would be particularly 
valuable to your role and organization.] 
 
I’m requesting sponsorship for my registration and, if available, associated travel expenses. I’m 
confident attending XCEL would be a valuable investment in my professional development and 
provide insights and connections that can benefit our organization. 
 
I’d be happy to discuss the request and answer any questions. 
 
Thank you for considering my participation. 
 
Best, 
[YOUR NAME] 


